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Bright side of Blackboard

attaching multiple files

avoiding unnecessary CLICKS
monitoring students

avoiding the “slow"” cursor effect
replying privately

inviting a guest to an Elluminate session



1. attaching multiple files

Name Date modified Type Size
V|| | 9F33768.tmp 10/25/2011 7:59 PM  TMP File 424 KB
7]8] pest practices.docx 10/25/2011 4:05 PM  Word 2007 Docu... 46 KB
7|77 best-practices-report.pdf T 71 KB
— - Share with »
v L‘ﬂ] BPOL_Call_for_Presentatio 41 KB
7] bpol-call-presentation-Oc| ™  Scan for Security Threats 39 KB

v *ﬁ] orellana-BPOL-octl3.pptx

: Send to » ﬁ AVS Mobile Uploader
kel - =
s J petans BEO) oot antx Copy To folder... @ AVSVideo Burner
71’1 orellana-BPOL-oct27-v2.pf Move To folder... Bluetooth
78] request-depiano.docx ;

v iﬂ Snyder_M_Best_Practice_1( Cut Compressed pued) folder

Copy

i

Desktop (create shortcut)

c| Documents
Create shortcut

=9 Faxrecipient
Delete Mai .

= ail recipient
Rename Y | Skype
Properties =y DVDRW Drive (E:)

1. Compress (ZIP) your files: Select files (or folder), RIGHT
CLICK, Send To, Compresses (zipped) folder
2. Attach to Blackboard message



2. avoiding unnecessary CLICKS

Question:

How many CLICKS does it take to do things in
Blackboard?



2. avoiding unnecessary CLICKS

Answer:
Old way: Too many
New way: Not so many



2. avoiding unnecessary CLICKS

As much as you can, open any option on a new
window with SHIFT-CLICK

It helps you access several things at the same
time and not needing to return to previous
screens, for example

You can read messages in the outbox while you are in
the inbox or writing a message

You check messages and assignments at the same
time
As far as | know, only Grade Center does not
work properly.



3. avoiding “slow” cursor

(and copying formatted text)

Copy your content from Word
In Blackboard from the editor:" Add Mashup”

«|Normal  [+] [3[=] |Arial =] | B 7 U sbe| % < ||=
cae YN E & v QO AL | IO O
“BEL B BE

| Add Mashup |

I
i
il

*Select “Paste from Word”
Body
‘[Normal El |3[ZH [Arial [Z” B 7 U abe
o .3t5 ¥ O ]ﬁ <> KD (4 ﬁ\ ] W A li] & R <
" REA RS BE

x

Paste from Word

*Paste text in new window, and SUBMIT



4. monitoring students

Track Content Usage or Access
Track last access of students in Grade Center



4.1. tracking students' "Content

Usage/Access”

1. When Building Content, or creatlng? Assignments “Track
Number of views,” under “Availabi ility” (Assignment) or

“"Options” (Content)

4. _
7| Make the Assignment Available

Number of Attempts

@ Allow single attempt
Allow unlimited attempts

Number of attempts: I:]

Limit Availability Displa‘y’-“«ﬁerl | ’
Display Until | & |
7| Track Number of Views
3. .
Permit Users to View this o Yes No
Content
Track Number of Views o Yes No
Select Date and Time Display Aﬂer[ ] [ ]
Restrictions DlSp]ayUﬂtlll ‘ l l ,‘z,,




4.1. tracking students' "Content

Usage/Access”

If content/Assignment already created, you can set
"Statistics Tracking (On)”

—  Activity 3: Video Examples

L — Enabled: Statistics Tracking

In this folder you will find examples Edit

Hents
) ) ! Adaptive Release
1. Like any work, there is room fori| ‘ _
Adaptive Release: Advanced

2. The quality of the videos is lower| > Set Review Status(Disabled) pnver
3. You want to be original and creat] > Metadata nt to
' Statistics Tracking (On/Off)

4 Yourvideo can be about anythind e b (CO(
View Statistics Report

5. You may want to consider produq > User Progress rinci

6. Be sure to follow the specifics of| > Copy b inte
Move

7. Whichever video format you gend fwee
Delete

8. You will need to submit vour videb—vrerrreooorarrrrerroress



4.1. tracking students' “"Content

Usage/Access”
2. \\VieW StatiStiCS r_:7 Activity 3: Video Examples .

— Enabled: Statistics Tracking
e Faldar varl w 1 avamnlao] * Edit
In this folder you will find examples|

/4 s Hents.
Re p O rt Adaptive Release

1. Like any work, there is room fori

Adaptive Release: Advanced

3 \ R U n 4 Re p O rt 2. The quality of the videos is lower|] > Set Review Status(Disabled) pnversi
n
3. You want to be original and creaf| > Metadata ntto h
Statistics Tracking (On/Off)
4. Yourvideo can be about anything (cogn

ZI- L] S e | e Ct fo rm a t, d ate SI 5. You may want to consider produg Zisewélsjtrztuigsr:iRepon rincipl
a n d St U d e n tS 6. Be sure to follow the specifics of| > Copy integr

) ) Move
. Whichever video format you geng fween

5 . D OW n | O a d , S a Vel O r 8. You will need to submit your vide Edetzwg Rin=1a—-n

1.
Name Content Usage Statistics
Description This report displays usage statistics for one content item, including user activity for the date, the day of the week, and the
hour of the day.
Elapsed Time of Last Run 56.866 seconds
2. G
Select Format | PDF [v]
Select a Start Date HTML
Excel
Selectan End Date Word

Qalartl leaare A i i aAns 1
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Content Usage Statistics

g9Z-0L-LioZ
¥Z-0L-L1LOZ
ZZ-0L-LiozZ
0Z-0L-LL0Z
8L-0L-LL0Z
glL-0L-L1L0Z
vL-0L-LLOZ
ZL-0L-LLoZ
oL-0L-LLOZ
80-0L-LLOZ
S0-0L-LLDZ
FO-0L-LLOZ
Zo-0L-LLOZ
0E-60-LL0OZ
8Z-60-LL0CZ
9Z-60-LL0Z
¥Z-60-LL0OZ
ZZ-60-LL0Z
0Z-60-LL0Z
81-60-L1L0Z
91-60-LL0Z
¥ 1L-60-LL0OZ
Z1L-60-LL0Z
OL-60-LL0OZ

- 80-60-L1L0Z

S0-60-LL0Z
¥0-60-LLOZ
Z0-60-LL0Z
LE-80-LL0OZ
6Z-80-LL0Z
2Z-80-L1L0Z
SZ-80-LL0OZ
€Z-80-L1L0Z
LZ-80-L LOZ
61-80-LL0DZ
Z1-80-LL0OZ
S1L-80-LL0Z
€1-80-L1L0Z
LL-80-LLOZ
60-80-LL0Z
20-80-LL0OZ
S0-80-L1L0OZ
€0-80-LL0Z
L0-80-LLDZ
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Access by Hour of Day

Hour of Day Hits Percent

1 1 0.45% 45 _
2 1 0.45% 40

3 0 0.00% 2%

4 0 0.00% a0

5 0 0.00%

6 3 1.34% 25

7 8 357% 20 1

8 22 9.82% 15

9 4 1.79% 10

: o Ll

11 15 6.70%

12 6 268% o-+-=2= AL L
13 8 3.57% 1 3 &6 7 9 11 13 15 17 19 21 23
14 9 4.02% 2 4 6 8 10 12 14 16 18 20 22 24
15 8 3.57% Hour of Day

16 10 4.46%

17 13 5.80%

18 4 1.79%

19 44 19.64%

20 11 4.91%

21 17 7.59%

22 20 8.93%

23 1 4.91%

24 0 0.00%

224



Access by Day of Week

Content Usage Statistics
Access / Day of Week |

Day of Week Hits Percent

SUN 56 23.93% 60
MON 35 14.96% 55
TUE 41 17.52% -
WED 19 8.12%
THU 18 7.69% 45
FRI 25 10.68% 40
SAT 40 17.09% 35
234
30
25
20
15 B =
1 2 3 4 5 6 7

Day of Week



4.2. tracking last access of students

Grade Center

October 14, 2011  Available
October 22, 2011  Available
October 22, 2011  Available
October 23, 2011  Available
October 23, 2011 Available
October 24, 2011  Available
October 24, 2011 Available
October 25, 2011 Available
October 25, 2011 Available
October 25, 2011 Available
October 25, 2011 Available

October 25, 2011 Available



5. replying privately to posting

Locate posting

CLICK on Quote

Type your reply

Do not submit, but SELECT and COPY all the
message (original and reply).

Open Course Message on a different window
(SHIFT-CLICK)

Create message

PASTE and send to student.

If you have another way... let me know ;-)



6. Inviting a guest to an Elluminate

session

: - 2. After you set and submit
1. Add Elluminate Live barameters (date, time,

as Interactive tool etc.), the window below
appears.

> Discussion Board

8o 3. CLICK "Send Mail”.

» Journal

> Groups > - - -
 chat ~"-J l Create Elluminate Live! Session
I .

il * Virtual Classroom

> Wimba Classroom
>VbiceAuthor'ng - ) - . D 20_E : 3-0L2_2 2 Course Inform
> Voice Email

* Voice Board

* Voice Presentation Session Details

Session Name: Fall 2011 Principles of Instruct Tech 2011/10/26 02:37:37
Start Date and Time: October 26, 2011 02:45 AM EDT

Elluminate Live! End Date and Time: October 26, 2011 03:45 AM EDT

* Questionmark Perception
Assessment Schedule Send Email

Wednesday, October 26, 2011 2:37:58 AM EDT

Your Elluminate Live! session has been created.

> Wimba Podcaster




4. Type email addresses of recipients (guests). It can be any e-mail and
as many as you want, separated by semi-colon. SUBMIT.

Guests will receive an invitation email with the name, time, and link to
the session.

Guests (recipients) can only access session within time frame.

@ Elluminate Live! Send Email

¥ recpens

* To

Please ensure addresses are semi-colon delimited

y4A Email Information

From orellana@nova.edu
% Subject | |
Message You have been invited to attend an online Elluminate meeting(s): Fall 2011 -

Principles of Instruct Tech 2011/10/26 02:37:37. B
The meeting(s) are scheduled for the following dates and times:

Meeting Link: http://137.52.224.186:80/join_meeting.html?meetingld=1296144484532
Add to Calendar: http://137.52.224.186:80
/build_calendar.event?meetingld=1296144484532

Starts: Oct 26, 2011 2:45 RM

Ends: Oct 26, 2011 3:45 AM




